Attachment
National Taiwan Normal University Instrumentation Center
Application Form for Shared Service Inclusion
(I) Instrument information
	Name of instrument, parts,
and accessories
(include English name)
	Specifications, functions
and purposes
	Department
	Quantity
	Price
(in units of NT$10,000)
	Source of funds
	Time acquired
(Date on invoice)

	
	
	
	
	
	Subsidy for major instruments and equipment
	Department book instruments and equipment fees
	With school Subsidies
	MOST subsidies
	Aim for the Top University Project subsidies
	Miscellaneous fees
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Description (how the instrument performs, the services it performs, and its location)



(II) Personnel deployment 
(1) 
Administrator:
Please state the person's experience in using the instrument and any previous research results produced from the use of similar instruments.
	Name
	
	Grade
	
	Department
	

	Tel
	
	Fax
	
	e-mail
	

	Descriptions (use additional sheets of paper for more spaces)



(2) 
Technician:
	Technician Profile

	Name
	
	Title
	

	Department
	
	
	

	Familiarity with the instrument, operating and maintenance experience, and other specialties
	

	Job description
	


(III) Instrument usage
(1) 
Services and fee standards
	Name of service
	Service contents
	Method of reservation
	Fee standards

	
	
	
	NT$ / per use
NT$ / per hour
NT$ / per case

	
	
	
	

	
	
	
	


(2) 
Availability for use and management
	
	Morning
	Afternoon
	Evening

	Monday
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)

	Tuesday
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)

	Wednesday
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)

	Thursday
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)

	Friday
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)

	Saturday
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)

	Sunday
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)
	__:__to__:__
(priority given to NTNU users)


(3) 
Rules of use and management
Example:
A.
Any special services or availability offered for the convenience of non-NTNU users;
B.
Limitations on test samples and services provided by laboratories to researchers for necessary use, so as to avoid resource waste or reduce unnecessary pollution.
C.
Where training methods have been provided or are planned to be provided which will allow certified users to operate on their own, any training methods or rules that users must adopt. Please state all of the above in the space provided below.
	Description:
(use additional sheets of paper for more space)



(IV) Allocation of usage fees
Allocation principles: 35% of the revenue will be retained by NTNU's administration, whereas the remaining 65% is returned to the faculty that owns the instrument to cover expenses such as maintenance, administration, and consumables. Revenues shall be split between the faculty and the instrument administrator according to the following percentages:
	Department
	Percentage (%)

	Instrument owner (department)
	

	Instrument administrator 
	

	
	

	
	


Administrator





 (signature)
Head of faculty/center



 (signature)
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