National Taiwan Normal University Subsidy for Talent Promotion Program
Application Form for Budget Amendment or Program Extension
(Established on November 17, 2015)
	Date completed:
	
	Year
	
	Month
	
	Day

	Basic information
	Project host
	
	Employer
	
	Contact person
/Contact number
	

	
	Project name
	
	Internal project serial No.
	

	
	Project duration
	From
	
	Year
	
	Month
	
	Day
	      To
	Year
	
	Month
	
	Day

	Changes to be made (please select; (multiple selections allowed)
	1. Change/addition of expenses under the same subsidy category
	□Operating expenses: Assistant categories, including: wages for full-time, part-time, and temporary assistants (no application is needed for level changes).
□Operating expenses: Items excluding assistant category (such as consumables, objects, miscellaneous items, etc.)
□Equipment purchase: Modification or addition of equipment
	Description:


	
	2. Interchangeable budget use
(e.g. from operating expenses to equipment purchase, restricted to one application in general)
	Operational expenses after change was made: NT$__________
Equipment purchase after change was made: NT$__________
Total: NT$__________ (Description: The sum of the two subsidized items must be consistent with the "previously approved sum".)
	Description:


	
	3. Description of budgeting standards for expenses
	□__________ expense
	Description:


	
	4. Program extension deadline
(a maximum of 3 months)
	Modified to:
From _____/___/___ (yyyy/mm/dd)
To _____/___/___ (yyyy/mm/dd)
	Description:


	Attached documents
	1. Required documents
	□Fund approval letter from the Office of Research and Development
□Original fund budget table (exempt for applicants applying for program extension)
□Modified fund budget table (exempt for applicants applying for program extension)

	
	2. To be provided as deemed necessary
	□Other (please provide a brief explanation): _________________

	Signature column
	1. Project host
	4. Personnel Office (Division 4) (for changing assistant category)

	
	2. Head of faculty
	5. Accounting Office (Division 2) (not required if assistant category was the only modification made)

	
	3. Division of Academic Research Promotion and Coordination, R&D Department
	6. Grade 1 unit supervisor (head of college) (to be affixed with a date stamp and the approval stamp)


*This application form shall be returned to the project moderator once approved: 1. Where modification involving change of assistant category, the original copy of the application (including attachments) shall be attached to the "Assistant Employment File" 2. For all other types of changes, the original copy of the application (including attachments) shall be delivered to the Accounting Office where it is filed and closed.
*The project moderator shall retain one photocopy of the application form (including attachments), which will be used as supporting documents for budget claims; a photocopy (including attachments) shall be delivered to the Division of Academic Research Promotion and Coordination, R&D Department for future reference.
